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MISSION STATEMENT 

 

Holy Infant Parish School of Religion seeks to form 

young disciples to carry on Jesus’ mission through 

teachings rooted in scripture and faithful to the teachings 

of the Catholic Church.  Content embraces the four 

pillars of the catechism:  Creed, Liturgy and Sacraments, 

moral life, and prayer.  Parents, families, and the whole 

parish are involved through participation in prayer and 

activities that integrate lessons with life. 

 

  



4 
 

 

PRAY FOR YOUR CHILD 
 

Heavenly Father, perfect Father, 

I’m overwhelmed by your grace in  

calling me to parent. 

And I am so thankful you have  

promised to lead our family. 

I pray we don’t get in your way! 

But when we do, 

lead us to realize we are, 

to repent, and 

to rejoice in your forgiveness. 

Father, please continue to parent me  

as I parent my children. 

 

Holy Spirit, intercede for my family  

and strengthen our faith  

as you have promised to do. 

Grow our love for each other, 

strengthen our bonds, and 

teach me how to pray for my family. 

Increase our faith in you and love for each other. 

 

Heavenly Father, I love being your treasured child! 

May my children experience that same joy 

in their relationship with you  

and with me. 

 

I pray this in the name of your Son, my Savior, Jesus. Amen. 
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CONFIRMATION CALENDAR 

2022 - 2023 
 

There are varieties of gifts, but the same Spirit; varieties of services, but the same Lord; varieties of activities but the 

same God who inspires them all in everyone. To each is given the manifestation of the Spirit for the common good.  

(1 Cor. 12:4-7) 
 

Attendance is expected at all activities listed on this calendar 
 

Although we do not intend on changing dates, please know that dates are subject to change as we adjust and respond to ever 

changing circumstances due to the coronavirus pandemic. The health and safety of our students and facilitators remain of 

utmost importance to us. 

 

Sun. Aug. 21, 2022 FACILITATOR TRAINING 

 3 pm - 6 pm  Upper Cafeteria 

 

Thurs. Sept. 8, 2022 CONFIRMATION PAPERWORK DUE TO PATRICIA 

FOLEY IN THE PSR OFFICE OR RECTORY  

     Pink Registration Form  

     Orange Commitment Sheet 

Copy of Baptism Certificate (for Day School parents even if child is 

baptized at Holy Infant) 

Community Group Choices Form (Late drop off will result 

 in minimal choice of group and day to meet) 

      

Thurs. Sept. 22, 2022 CONFIRMATION PARENT EVENING OF REFLECTION  

     7 pm - 8:30 pm Upper Cafeteria 

     Parents will meet small group facilitators. 

 

Sat. Nov. 12, 2022 – 5:30 pm CONFIRMATION CANDIDATE COMMITMENT MASS 

 

                    or                                (Must attend with Confirmation Parish Community Group) 

 

Sun. Nov. 13, 2022 – 12 noon CONFIRMATION CANDIDATE COMMITMENT MASS  
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Sun. Dec. 11, 2022 LIVE NATIVITY – SERVICE PROJECT 

(Tentative) (Limited number of groups can participate)  

 

Mon. Jan. 9, 2023 SPONSOR FORM AND SPONSOR LETTER DUE 

 *Make sure each Sponsor Form is signed and sealed by the sponsor’s 

Church.(Located in Sponsor & Parent Guidebooks) 

*Sponsor Letter (Shh . . . it’s a surprise! This can be mailed ahead of 

time to Patricia Foley in the PSR office or rectory – see info. in 

Sponsor Guidebook.)  
 

Thurs. Jan. 26, 2023  SPONSOR/CANDIDATE EVENING OF   

REFLECTION 

 7 pm - 9 pm – Upper Cafeteria - $10 per person 

     Last Day for Late Paperwork! (See above list)  
      

Mon. Feb. 6, 2023  CONFIRMATION NAME DUE  
 

Mon. April 3, 2023 BISHOP’S LETTER DUE TO CLASSROOM TEACHER 

 (See sample in Parent Guidebook) 
 

Fri.-Sun. April 21-23, 2023 LUKE 18 RETREAT - MANDATORY FOR ALL 

CONFIRMANDE  

 Parish Center 

       

Mon. May 1, 2023   PSR CONFIRMATION INTERVIEWS  
 

Tue. May 2, 2023   DAY SCHOOL CONFIRMATION INTERVIEWS   

       

Sun. May 7, 2023   CONFIRMATION SERVICE OF LIGHT 

     FOLLOWED BY PRACTICE – 5 pm 

For parents, facilitators, sponsors, and Confirmation candidates 

*(Sponsors and candidates sign in at the Upper Cafeteria by 5 

pm and then go to your assigned classrooms. Small group 

facilitators be in assigned classroom by 4:45 pm) 

      

Fri. May 12, 2023   CELEBRATION OF CONFIRMATION  

     Mass begins at 7 pm – Church 

     Procession of Confirmande will begin at 6:45 pm. 

*(Sponsors, candidates meet at 6:15 pm in assigned classrooms.) 
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SMALL PARISH COMMUNITIES 

SCHEDULE 
 

September – April           3 SERVICE PROJECTS COMPLETED 

    6 EVENINGS OF REFLECTION COMPLETED 
 

CONFIRMATION DATES ARE VERY IMPORTANT. PLEASE MAKE SURE THAT ALL 

PAPERWORK IS TURNED IN TO PATRICIA FOLEY IN THE PSR OFFICE OR RECTORY 

OR AT THE ASSIGNED MEETINGS TO ENSURE THAT YOUR CHILD IS INCLUDED IN 

THE RITE OF CONFIRMATION. PLEASE CONTACT PATRICIA FOLEY (Director of Religious 

Education) AT 636-227-0802 OPTION 3 or 314-742-0626 or pfoley@holyinfantballwin.org. IF YOU 

ARE UNABLE TO MEET THESE DEADLINES OR IF YOU HAVE ANY QUESTIONS. 

 

 

 

 

 

 

 
 

 

 

  

mailto:pfoley@holyinfantballwin.org


10 
 

 

 

 

 

 

 

 

 

 

 

 

ADMISSION AND REGISTRATION 

 

“But Jesus called for them and said,  

‘Let the little children come to me, and do not stop them; 

for it is to such as these that the kingdom of God belongs.  

 

Truly I tell you, 

whoever does not receive the kingdom of God as a little child, 

will never enter it.”  Luke 18: 16-17 

 

 

"Education in the faith by the parents should begin in the child's earliest years. This already 

happens when family members help one another to grow in faith by the witness of a Christian life 

in keeping with the Gospel. Family catechesis precedes, accompanies, and enriches other forms of 

instruction in the faith. Parents have the mission of teaching their children to pray and to discover 

their vocation as children of God. The parish is the Eucharistic community and the heart of the 

liturgical life of Christian families; it is a privileged place for the catechesis of children and parents." 

Catechism of the Catholic church #2226 

 

Blessings and welcome to Holy Infant Parish School of Religion. It is our mission to promote 

lifelong relationships with Christ and his Church, for children and their families. In order for this 

program to serve its mission, it is essential that the administration, catechists, and parents all 

partner together for the sake of the children and their families. We invite all families to join with us 

in the liturgical life of the parish, as well as in other parish functions, sharing time, talents, and 

financial support for the good of the parish! 

 

http://www.scborromeo.org/ccc/p3s2c2a4.htm#2226
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ATTENDANCE POLICY 
 

CLASS TIMES:  Mondays, 4:30-5:45 p.m. and 6:30-7:45 p.m. 

 

 Attendance at all classes and activities is expected unless parents provide timely notification 

for each excused absence.  Because of the limited number of sessions, every session is important.  

While we understand that family events will mean an occasional missed session, these should be 

kept to a minimum.  No absences will be excused unless it is a family emergency. 

 We consider three absences per semester to be excessive.  Make-up lessons can be obtained 

from the catechist.  Helping the child to complete it is the responsibility of the parents. 

 Sports activities are not considered legitimate excuses for an absence or early dismissal.  

What you choose to devote time and energy to is a reflection of your values and what you consider 

most important.  We hope that our parents show by their actions and choices that faith (and faith 

formation) plays a central role in their lives. 

 

ABSENCES 

 To report an absence, please call the PSR Office at 636-227-0802 Option 3 or email us at 

psroffice@holyinfantballwin.org.  Leave your child’s name, grade, session, and the reason for the 

absence. 

 

Sacramental Preparation Students: 

Students preparing to receive their First Reconciliation, First Eucharist, or 

Confirmation may not have more than three absences during the school year.  This includes 

participation by the Confirmation students in the Faith Sharing Groups.  Excessive absences could 

jeopardize their chances to receive these sacraments. 

 

Non-Sacramental Preparation Students: 

Students in non-sacramental years may not have more than three unexcused 

absences during the school year.   

 After three absences, a letter will be mailed to the student’s parents.  Excessive absences 

may result in a need to repeat the grade or attend summer classes. 

 If you know in advance that your child will be missing a class, please advise the teacher 

and the PSR Office.  He/she will be more than willing to keep your child up to date assigning 

reading or homework assignments.  It is the parent’s and student’s responsibility to follow up and 

complete all missed work. 

mailto:psroffice@holyinfantballwin.org
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 This office does recognize extenuating circumstances, but you must contact us.  Each 

situation will be handled on an individual basis.  Every effort will be made to consider the family’s 

needs. 

 

TARDIES* 

 Arrivals after 4:40 p.m., and 6:40 p.m. are considered late arrivals.  If you are arriving 

late, please drop your child off at the doors closest to the PSR Office, as all the other doors will be 

locked at 4:40 p.m. and 6:40 p.m.  Please remember that regular attendance and punctuality are 

important and should be encouraged.  It is through regular classroom attendance and preparation 

that your child will more fully benefit from our religious education program.  

 

EARLY RELEASE* 

 There may be times when it will be necessary to pick up your child earlier than our 

scheduled release time of 5:45 p.m., and 7:45 p.m.  We do not, however, allow early release on a 

consistent basis.  Three early releases will add up to one absence and will be documented as 

such. 

 

For safety’s sake, our policy is as follows: 

• If you know your child will be leaving early, please send a note with your child to give to 

the teacher indicating the time you will be picking him/her up.  If someone else is picking 

up your child, write a note indicating who will pick them up.  We cannot release your child 

without this written permission.  The teacher should forward the note to the PSR Office 

with the attendance slip. 

• The parent should come to the PSR Office to sign your child out. 

• Your child will be brought to the PSR Office by a member of the staff. 

 

*IMPORTANT NOTE:   Any combination of three tardies and/or early releases will count 

as one unexcused absence.
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SNOW POLICY 

INCLEMENT WEATHER POLICY 
 

 We do not cancel PSR classes based on what another school district may do.  If bad weather 

occurs on a class day and we need to cancel classes, a message will be placed on the answering 

machine in the PSR Office.  We will put a message on TV Channels 2, 4 and 5.  Emails will also be 

sent out. 

 

HOMEWORK 
 

Every family is certainly busy and moving in all directions in this day and age.  However, all 

Catholic parents are called to fulfill the commission that Jesus gave us to pass on the faith and 

spread the Good News.  As your child’s first teacher of the faith, we ask that you make the time at 

home to help your child complete any written homework assignments in preparation for each 

week’s class.  It is also extremely important that you read the upcoming chapter to/with your child 

in preparation for the next class lesson. You can follow along online at www.aliveinchrist.com 

where you can find many wonderful activities to do with your child at home.  

 

 

DISCIPLINE POLICIES 
 

 Our Holy Infant Parish Religious Education Program encourages growth in responsibility.  

In all our actions dealing with students, we must show a deep respect and concern for one another.  

Students are expected to exercise self-control, to conduct themselves with Christian dignity, and to 

be polite to all adults and students.  Students must respect the authority and the efforts of the 

volunteer teachers, as well as the right of their fellow students to receive the full benefit of the 

classroom lessons without rude distractions. 

 The day-to-day discipline of the class will be handled by the catechist.  If disruption in the 

class is continuous or becomes serious, the student will be sent to the Director of Religious 

Education.  She will speak with the student and a notice will be sent home to the parents.  

Disruptive behaviors include, but are not limited to, the use of cell phones or other electronic 

devices in the classroom, sustained or excessive show of disrespect for the teacher or other 

students, and controllable behavior which repeatedly distracts the other students or the catechist 

from the lesson.  If the same student is sent to the Director a second time, the Director will contact 

the parents by phone.  If a third offense takes place, the student is suspended until a conference is 

held with the parents, the catechist, and the Director.  A decision will be made at the conference to 

http://www.aliveinchrist.com/
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determine whether the student will remain in the program and under what conditions.  In the case 

where the student does not remain, the duty of instruction reverts to the parents. 

 

There are a few rules that apply in the PSR class that might differ from those in the school 

systems that the students attend throughout the week:   

1. Students must remain outside of the classroom until the teacher arrives. 

2. No gum chewing, eating of candy or other food or drink is permitted unless it is provided by 

the catechist or staff for a particular class event. 

3. No books or items are to be removed from the desks.  Classroom furniture and materials 

must be returned to their original location. 

4. Baseball caps, hats, or head covers of any kind are not to be worn in Church or class. 

5. IPods, headphones, cell phones, and other electronic devices are not to be used or 

displayed during class time.  Cell phones must be silenced.  Abuse of this will result in the 

items being sent to the Office to be picked up after dismissal. 

6. Students should get drinks and take care of other personal needs prior to class. 

 

 

 

PROHIBITED ITEMS 
 

 Students are not allowed to bring any unnecessary items to class that would distract their 

attention from classroom lessons or activities.  Such items may be, but are not limited to, the 

following:  electronic media devices, portable games, vaping devices, gum, or secular schoolwork 

that does not pertain to the religious education program.  Cell phones can be with the students but 

should be turned off for the brief time they are in class unless they are being used as part of the 

lesson. 
 

 

 

REPORT CARDS 
  

Students will receive report cards two times a year.  Dates will be listed in the PSR calendar, 

so parents know when to expect them.  If you need to schedule a conference, this can be arranged 

with your child’s teacher. 
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MASS 
 

 Participation in the Eucharistic Celebration (Mass) each Sunday is both essential and 

expected of all students and parents in the PSR program.  The goal of religious education is to 

bring all people into close friendship with Christ.  It is fitting then, that our children – who by their 

participation in the PSR program are coming to know Christ – can be joined to Him by receiving 

Him in Holy Communion.  It must be understood that religious instruction and participation in the 

Mass each Sunday go hand in hand.  Without regular participation in the Sunday Eucharist, the goal 

of religious education goes unmet.  As Saint John Paul II said, “Our sacramental life as Catholics is 

impoverished and very soon turns to hollow ritualism if it is not based in serious knowledge of the meaning of the 

sacraments, and catechesis (religious education) becomes intellectualized if it fails to come alive in sacramental practice. 

 

Sunday Eucharist times at Holy Infant: 

Saturday: 4 p.m., 5:30 p.m. 

Sunday: 7 a.m., 8:30 a.m., 10:15 a.m. and noon 
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STUDENT ARRIVAL/DISMISSAL 
 

CHURCH PARKING LOT – For Parents of Kindergarten and First Graders Only 
 

We ask that you enter the Church lot where you see the entrance sign and leave the lot 

where you see the exit sign.  Please make a right turn only out of the Church lot.  Do not park in 

front of the Church or school.  This can be dangerous for the children when they come out of 

the building.  Park only in a designated parking space. 

 

NORTH PARKING LOT 
 

ARRIVAL:  It is required that you use New Ballwin Road entrances (by the marquee and by 

the North parking lot).  Proceed to the stop sign by the white painted lines on the parking 

lot.  Pull up as far as possible so there will be no back up on New Ballwin Road.  Children exit on 

the right of vehicle only! There should only be one row of traffic coming into the parking lot from 

each New Ballwin entrance. Exit onto Nancy Place.  To park, make a left turn in the parking lot. 
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Dismissal Procedures 
 

The purpose of these guidelines is to ensure the safety of students on the parking lot while being 

dismissed.  Students and cars should never be moving on the parking lot at the same time.  Your 

support and patience is greatly appreciated. 

 

The parking lot closes at 5:40/7:40 p.m.  Orange cones will be placed at the lot entrances to close them off.  

Please back into your assigned space (except those parking in spaces 109 – 131 will pull in). 

 

Students will be dismissed from school at 5:40/7:40 p.m. and should walk to their cars. (Please stress to the 

children to walk to their cars and not run). 

 

Once all students are in their vehicles and the lot is cleared of all pedestrian traffic, cars will be dismissed 

by a teacher or committee member.  Do not move until dismissed. 

 

If a student’s carpool is not on the lot at dismissal time, students should return back inside to the upper 

cafeteria and remain there until signed out by the carpool driver.  Follow the “Late Dismissal” procedures 

detailed below. 

 

 

4:30 and 6:30 Sessions - New Ballwin Road Lot Dismissal (parking spots #1 – 206) 
 

Carpools exiting onto New Ballwin will form two lanes, the left lane for southbound traffic and the right 

lane for northbound traffic.  Orange cones will divide the New Ballwin exit into two lanes. 

 

Carpools exiting onto Nancy Place will turn left off of the lot and exit out onto Old Ballwin.  No one may 

turn right onto Nancy Place. 

 

Carpools not ready to leave at this time should remain parked and motion the other drivers to go 

ahead.  If a child in your carpool did not come out, drivers must remain on the lot until the lot has 

cleared.  Pull your car toward the main doors, park, and the driver MUST come into the upper cafeteria 

and sign the students out. 
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New Ballwin Road Lot – ORDER OF EXITING: 

 

• Nancy Place: Row 10 #35-26, Row 10 #59 – 62, Row 8 #188 – 171, Row 9 #189-206 

• Right on New Ballwin: Row 3 #63-85, Row 4 #108-86, Row 5 #109-131, Row 6 #147-132 

• Left on New Ballwin: Row 2 #36-58, Row 7 #170-160, Row 6 #159-148, Row 1 #25-3 
 

Late for Dismissal 
 

Drivers who have missed dismissal should pull into the waiting area in front of the upper cafeteria facing 

New Ballwin Road.  Cars will park along the front of the school, parallel to New Ballwin, (as close to the 

curb as possible), starting at the northwest corner of the school near the flagpole.  Orange cones will be 

placed across the lot where cars are to stop and wait.  Cars will enter this area from the south entrance at 

the Holy Infant Parish sign.  Once the lot opens, cars may enter the lot, park, and the driver MUST come 

into the upper cafeteria and sign the students out. 

 

Additional Items 
 

• Students will not be allowed to walk from one lot to the other – they will be directed back to the 
upper cafeteria for Late Dismissal. 

• Parents of K – 8th graders are asked to stay in their vehicles.  Students will be escorted to the 
parking lot.  Once students know where their assigned space is located, they will be able to come 

directly down a crosswalk to their car.  Remember, no cars will be allowed to move and be dismissed 
until the lot is cleared of all pedestrian traffic.  Therefore, the longer it takes to get the children and parents in 
their cars, the longer it takes to be dismissed. 

• Please make sure your child knows where their dismissal lot is, what their assigned space is, and 
what row it is in. 

• Please make sure that students are aware of any change in their dismissal so that they may exit 
directly to the correct lot/spot. PLEASE NOTE:  To avoid confusion and undue anxiety, parents should 
not offer transportation to students who are not their own without first contacting the other parents, who, in turn, 
should notify the office of the change in plans. 

• We strongly recommend that families that walk have a specific “Inclement Weather Plan” (for 
example:  wait at the office until picked up, unassigned spaces, etc.) 

• Please make sure that grandparents, older siblings, and others who don’t normally pick up at 
dismissal understand and follow the procedures.  Please make sure these individuals know where 
their assigned space is, that they do not attempt to leave the lot until dismissed, and that cars and 
children do not move on the lot at the same time. 

• Please do not pick up students on side streets, the lower cafeteria parking lot, or 
neighboring driveways. This sets a bad example for our children when parents do not 
follow the rules. 
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MAINTAINING SCHOOL PRIVACY 
 

Maintaining School Privacy 

 

Holy Infant understands that students/parents have access to technology that enables them 

to record, either visually or audibly, a student at the school or a member of the school staff.   

 

Out of respect for the students in our school, students and parents are not to publicly post 

any videos, pictures, or audio recordings of students at school events unless the student/parent(s) 

have the express written permission from the school to do so.  This includes, but is not limited to, 

online photo-sharing and posting videos to YouTube or similar applications. 

 

Additionally, in order to ensure the privacy of members of the school staff, students and 

parents are not to record a member of the school staff without the express permission of the staff 

member.  As such, students and parents are prohibited from recording classroom 

lessons/discussions and are prohibited from photographing or videotaping teachers without the 

teachers’ permission.  Likewise, students and parents shall not publicly post any videos, pictures, or 

audio recordings of staff members unless the student/parent(s) have the express written permission 

from the school staff member. This includes, but is not limited to, online photo-sharing and 

posting videos to YouTube or similar applications. 
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AT HOME FAITH FORMATION 
 

 As primary educators of your children, parents have the right and responsibility to choose the best 

means of educating them.  While most Catholic parents focus on Catholic schools and Parish Schools of 

Religion, some parents choose At Home Faith Formation (home-schooling) as the means to educate their 

children.  Utilizing guidelines approved by the Archdiocese of St. Louis, At Home Faith Formation is a 

viable option under the leadership of the pastor and assisted by the Director of the Parish School of 

Religion. 

 

 The following guidelines will be implemented for those parents who desire to home-school their 

children: 

1. Only Archdiocesan approved religious education texts will be used in the religious education of 

children who are participating in At Home Faith Formation. 

2. At Home Faith Formation will be allowed in grades 3 through 6.  Any exception to this will 

have to be approved by the Director of the Parish School of Religion. 

3. All At Home Faith Formation parents must attend a meeting with the PSR Director.  Parents 

will be notified of the date and time.  

4. Each student is expected to attend Mass, receive the Sacrament of Reconciliation, and 

participate in service projects with their grade level as scheduled on the PSR Calendar. 

5. All parents and children are expected to meet twice a semester (4 times a school year) with the 

Director when coming in to take their Unit tests. 

6. All students will be given a written test over each Unit as scheduled on the PSR calendar. 

 

 

 

PHILOSOPHY OF SERVICE 
 

 Service to others is an integral part of our Catholic faith and, therefore, is an important part of our 

catechesis.  A desire to serve others and work for justice should be instilled in the students beginning in 

first grade and continuing through each year of the PSR program. 

 

 At each grade level, students will have age-appropriate opportunities to grow in knowledge, 

experience, and appreciation of Christian service and social justice.  All students are also encouraged to 

participate in service activities outside of the PSR class setting on an on-going basis. 
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ST. WENCESLAUS CHURCH 
AND FOOD PANTRY  

(Due date – See PSR Calendar) 
 

 A group of Holy Infant parishioners operate the St. Wenceslaus Food Pantry out of the 

basement of St. Wenceslaus Church (3014 Oregon Avenue, St. Louis MO 63118).  Food is given 

out on the third Monday of each month to the residents who live within the established 

boundaries.  The number of people that receive the food averages 225 a month. 

 

 Much of the food is donated by Holy Infant Parish members on Thanksgiving, along with 

food donations from our school children, PSR classes, Holy Infant Seniors, and private donations.  

Some food is purchased as necessary to fill items that are not available.  Food is also purchased 

from the State Food Bank and Operation Food Search.  The procurement and delivery of the food, 

along with the sorting and stocking of shelves, requires a number of helping hands, bodies, and 

vehicles.  Additional help is always welcome.  Contact Director Jim Estes at 636-394-5118 or 

JEE5571@sbcglobal.net. 

 

On the Monday before Thanksgiving help is needed to sort and load food collected during 
PSR food drive.  On the Friday after Thanksgiving, lots of help is needed to load food collected 
during Thanksgiving Mass and to deliver and unload it at pantry. 

 
 

 

 

 

 

 

 

 

 

mailto:JEE5571@sbcglobal.net
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BOXES OF JOY 

(Due date:  See PSR calendar) 
 

 

 

What is a Box of Joy? 
 

“The world makes us look towards ourselves, our possessions, our desires.  

The Gospel invites us to be open to others, to share with the poor.” –Pope Francis 

 

A Box of Joy is a Christmas blessing that says, 

“God loves you, and so do I!” 

 

Box of Joy is a way for people anywhere to pack a Christmas gift box and deliver it to a child who 

otherwise would receive nothing.  

 

"Think of Christmas with no gifts — nothing — just another day empty with deprivation," Cross 

Catholic Outreach President Jim Cavnar said. "For tens of thousands of kids, we're changing that. 

We're saying Christmas means something." 
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How It Works 
 

Our Christmas Mission Project is Underway! Our Religious Education Program will be working 

with Cross Catholic Outreach to give poor children in Guatemala a gift for Christmas. Every 

year, thousands of poor children experience a Christmas without hope. Go to 

www.crosscatholic.org/boxofjoy to learn more. 
 

• Each student will be provided with a shoe box from Boxes of Joy Child which we can order 

online, or they may decorate their own personal shoebox or plastic container (great for use 

as storage by the child who receives the gift box).  Suggested ideas include soap and case, 

pencils, crayons, dolls, deflated soccer balls and air pump, LED flashlight, toothbrush and 

case, t-shirt, toy cars or truck with large wheels, small toys, and coloring books. See more 

suggested items below. 
 

• Determine whether your gift will be for a boy or a girl, and the child’s age category: 2-4, 5-9, 

or 10-14 years old. Each student will receive a label for their box unless it is already printed 

on the box. Mark the correct age category on the label and tape the label to the top of your 

box.   
 

• Then the fun begins…filling the box new items that the boy or girl would love. Fill the box 

with a variety of gifts that will bring delight to a child. Use the gift ideas provided and please 

include at least one item a child can immediately embrace such as a stuffed toy, doll, ball, or 

toy truck. 
 

• DO NOT PACK - Food or beverages, medicines or vitamins, liquids (shampoo, nail polish, 

etc.), gels (antibacterial, etc.), chocolate, military/police toys, toy weapons, glass/breakables, 

knives/tools. 
 

• PERSONAL NOTES & PHOTOS - We encourage you to write a personal note or 

handmade Christmas card and share a photo of yourself or family (advisable for parent or 

teacher to review notes written by children). See the All About Me Coloring Sheet is 

available to complete and color. We ask that they also add a picture of their family to the 

sheet and then place the completed sheet in the shoebox. 
 

• Donation to help with shipping- (not mandatory) - Please donate $9 for each shoebox 

you prepare to help cover shipping and other project costs. You can give online by using our 

“Follow Your Box Donation” option, or you can write a check to Box of Joy and place it in 

an envelope on top of the gift items inside your box. If you or your family are preparing 

more than one shoebox, please make one combined donation. 

 

http://www.crosscatholic.org/boxofjoy
http://www.samaritanspurse.org/operation-christmas-child/follow-your-box-iframe/
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• When your box is full place two rubber bands around it and return to your PSR class on the 

designated due date. (See PSR calendar) 

   

 

For more information check out  

Boxofjoy@crosscatholic.org  

800-914-2420 ext. 142 • www.CrossCatholic.org/BoxOfJoy • BoxOfJoy@CrossCatholic.org 

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwjNj-XmievcAhXF6YMKHXX_BNAQjRx6BAgBEAU&url=https://www.stmox.org/box-of-joy.html&psig=AOvVaw3CkuvvGGdrFAx8uDWdn7Zp&ust=1534284481054801
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CURRICULUM 

 

Overview 

Alive in Christ 

Parish Edition invites children to hear God’s invitation to a personal relationship through his Word, 
helps them discover and learn the Church’s teaching in precise theological language, and teaches 
them how to live as Catholic disciples. 

Mirrors the Divine Pedagogy 

The unique catechetical process in Alive in Christ intentionally mirrors the Divine Pedagogy—
forming Catholic identity and leading children and families to understand and live a life of 
discipleship. 

Reaches Parents and Families 

Involves parents through a variety of resources that help the entire family grow in faith and equip 
them with the skills necessary to communicate the truths of the faith to their children. 

Supports Catechists and Volunteers 

Provides easy-to-use lesson planning, teaching, and training tools to help catechists, teachers, and 
volunteers improve their knowledge and catechetical skills and grow in their own relationship with 
Christ and his Church. 

Features a Unique and Effective Scripture Reflection Process 

Students listen for God’s voice speaking personally to them through Sacred Scripture and are invited 
to respond through reflection and prayer. 

aliveinchrist.osv.com 

Comprehensive online resources for catechists, students, and families that include online lesson 
planning, additional activities, seasonal resources, customizable chapter and unit assessments, and 
online training. 

Student Books 

Presents, and effectively implements, the six foundational tasks of catechesis (see National Directory 
for Catechesis, 131). Activities, features, and questions throughout the text prompt children to relate 
knowledge of our Catholic faith with their life experience. Each lesson provides practical examples 
of ways we worship, live, pray, and serve together as Catholics and introduces children to Catholic 
figures who stand as models of heroic virtue in everyday life. 
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GENERAL REQUIREMENTS FOR THE  

RECEPTION OF THE SACRAMENTS 
 

 If your child does not meet one of these requirements, please inform the PSR 

Office or the teacher so that arrangements can be made in ample time.  Delay may 

cause your child not to receive the sacraments at the expected time. 

1. A baptismal and birth certificate must be provided at the time of registration.  

If your child was baptized at Holy Infant, you must still furnish us with a copy 

of the baptismal certificate. 

2. If your child has not been baptized, he/she must be baptized before receiving 

any other sacraments.  Parents must attend an instructional class before the 

baptism ceremony. 

3. Students preparing to receive their First Reconciliation, First Eucharist or 

Confirmation may not have more than three unexcused absences during the 

school year.  More than three unexcused absences could jeopardize your child’s 

chances of receiving the sacraments. 
 

 

FIRST RECONCILIATION AND  

FIRST EUCHARIST 
 

 These sacraments require a consecutive two-year commitment.  In order to celebrate First 

Reconciliation and First Eucharist, the student must complete the following: 

1. One full year of religious education immediately preceding participation in the 

First Reconciliation and First Eucharist class. 

2. One full year of participation in the First Reconciliation and First Eucharist 

class. 

4. Parents of students preparing for First Reconciliation and First Eucharist must 

attend two Evenings of Reflection.  (See calendar for dates.) 

Please note:  These requirements must be met in order for your child to 

receive the sacraments.  We will evaluate the situation for the following year and put him/her 

in the appropriate grade.  We do offer Sacramental preparation classes for those who do not meet these 

requirements. 
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CONFIRMATION 
 

This sacrament requires a consecutive two-year commitment.  In order to receive the Sacrament 

of Confirmation: 

1. Candidates must have received the sacraments of Baptism, Reconciliation and 

Eucharist before receiving Confirmation. 

2. Attend regular Sunday and Holy Day Masses. 

3. Participate in Holy Infant’s Small Faith Groups in preparation for the 

Sacrament of Confirmation.  These groups meet nine times in all and are led by 

trained parish facilitators. 

4. Each Confirmation student must complete three service projects with their 

Small Faith Group and must participate in ongoing service opportunities as 

designated by the Confirmation teachers. 

5. Attend a mandatory retreat with the Small Faith Group.  Candidates who are 

unable to attend this retreat must arrange to attend a suitable retreat at another 

parish.  (See Confirmation calendar.) 

6. Receive the Sacrament of Reconciliation before receiving Confirmation. 

7. Sponsors must attend a mandatory Candidate and Sponsor Evening of 

Reflection. (See Confirmation calendar.) 

8. Parents must attend a mandatory Parent Evening of Reflection. (See 

Confirmation calendar.) 

9. Candidates must participate in an interview with the Parish Confirmation 

Team. 

10.  Candidate must be present for the Service of Light and the Confirmation 

Mass. 

Students currently enrolled in any of these classes who do not meet these 

requirements must still attend regular classes and may receive the sacraments 

the following year or whenever the requirements have been met. 

 

Resources:  Purpose by Life Teen, Safe Touch.  

Small Group Resources:  DECISION POINT – Matthew Kelly 

Online Resources:  www.dynamiccatholic.com/confirmation  
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EMERGENCY RESPONSE INFORMATION PLAN 
 

Severe Weather 
Signals:  

• Tornado Warnings will be signaled by an announcement for “Tornado Shelter” 

or siren alert over P.A. 

• A portable bullhorn announcement in the hallways if electricity is off. 

Steps of Action for Tornado Warnings:  

• Everyone is to STAY CALM.  NO talking and NO running. 

• Teachers will take students from their classrooms to the designated area in 

double file lines.   

• Teachers will take class lists. 

• Students will assume a kneeling position against the wall, place their heads 

down and cover the heads with their hands. Make sure to avoid the part of the 

wall where door opens. 

• Students in other areas such as the halls or restrooms should try and return to 

their classroom or join another class if they are exiting the building. They could 

also hunker down in place in a corner of the bathroom. 

• In the case of an unsafe structure, you should leave the building. 

• You may have to use an alternate route if primary exit route is blocked with 

falling debris. 

• Find safest route out of the building. 

• Gather at your rally point outside, same place as for your fire drill. 

• Check to see that all students are present and report any missing students to 

Administration or Emergency Response Team immediately. 

• Remain quiet and calm. 

• The all-clear signal will be a verbal or P.A. announcement. 

• Return to classroom using the same route. 

 

****Tell students who are in another part of the building or bathroom to join 

another class as they exit the building and let that teacher at that rally point 

know who he/she is so they can inform his/her class teacher.**** 
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The assigned severe weather area of this room is:   

 

Grades K, 1 and 2   

Rooms 151-152-153-154-155-156-157-158: Go into the hallway outside of the 

classroom. 

 

Grades 3 and 4 

Rooms 132-134-136-138:  Go into the hallway outside of the classroom. 

  

Grades 5 and 6 

Rooms 206-207-208-209:  Proceed down the north stairway and turn right to Mercy 

Wing.  Stay in the hallway outside the art room. 

 

Grade 7/8 

Rooms 225-226-227-229: Proceed down the stairs, past the PSR Office to the old 

cafeteria.  Go to the first wall to the left. 

  

Grade 7/8 

Rooms 221-222-223-224: Proceed down the stairs, past the PSR Office to the old 

cafeteria.  Go straight ahead to the wall divider. 

   

If you are in church: Proceed to your locations.  Grades 7 and 8 go to the old 

cafeteria via the baptismal font stairs. 

  

If you are in Rosario Hall: Proceed down the north stairway, turn right to Mercy 

Wing, and go into the hallway. 

  

If you are in the Upper Cafeteria: Proceed to your locations. 

  

If you are in the Music Room: Boys go to the boys’ bathroom across the hall.  Girls 

go to the girls’ bathroom across the hall. 
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Earthquake 
 

When an earthquake becomes evident…… 

DROP, COVER AND HOLD 

 D – DROP, COVER AND HOLD.  Take a quake-safe position. 

 R – REMAIN CALM! 

 O – ORDER others to take a quake-safe position. 

 P – POWER – You are totally in charge.  Take firm control! 

 

After the earthquake stops…… 

RISK ASSESSMENT 

 R – ROLL – Quickly take roll 

 I – INJURIES – Check for injuries  

 S – SAFETY – Assess room safety.  Evacuate only if necessary and if so,  

 use the normal Fire Drill evacuation route until outside, then report to  

 assigned areas on parking lot.   

 K – KEEP STUDENTS IN THE ROOM (unless it is unsafe to do so). 

 A – AID – Administer first aid.   

 S – STUDENT DISMISSAL – Remind students that nobody is to leave  

 before dismissed.   

 S – SEND FOR HELP if needed. 

 E – EVACUATE when instructed to do so.  Use normal Fire Drill  

 evacuation routes if possible.  Have alternate route in mind. 

 S – STUDENT ATTENDANCE – Keep grade book with you always.   

Take roll once outside and periodically  thereafter.   

S – STAY WITH YOUR CLASS and buddy classes or arrange for someone 

else to be responsible for your class if you have other  emergency duties.   

 

If you have no students at this time…… 

HELP OTHERS in your immediate area. 

CHECK PASSAGEWAYS for hazards. 

HELP OUT Report to Office or Command Center to be assigned to help. 

Teacher check-out…… 

Be sure that your students are accounted for and supervision arranged. 

Check-out with an Administrator.  
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Dangerous Intruder Alert 
 

What is an intruder alert? 

 An intruder alert is different from a lockdown. 

 It occurs when there is danger inside the school building.  

 Appropriate procedures must be implemented immediately.  

 The PSR office or any catechist can notify the police.  The more people who 

call the better! The police will inspect all areas of the building. 

 Parents are not allowed to enter the building during the alert. 

 The PSR office will communicate ALL CLEAR when the police determine the 

building is safe. 

 

BEFORE EMERGENCY ACTION STEPS: 
o PSR personnel always should remain alert and aware of their surroundings. 
o Establish two-way communication with all classrooms 
o Catechists make sure you have the “Groupme” App downloaded so you can 

receive alerts from the PSR Office. Have Patricia Foley’s number 314-742-
0626 and Mary Willett’s number and the catechists in your hallway.   

o Each school should complete and document at least two intruder drills each 
school year. 

o Each school should keep perimeter doors secured and locked from the outside. 
o All classrooms should have the ability to be locked. 
o Each school should have a visitor sign in location and all visitors issued “visitor 

badges”.  
o Staff should wear identification badges throughout the day. 

 
DURING EMERGENCY ACTION STEPS: 

o Notify the administrator of possible location and description of subject(s). 
o Call 911 
o Announce (over the PA if the facility is so equipped) that there is in an intruder 

in the building. 
o Monitor the intruder’s location from a safe distance until law enforcement 

arrives.  
o Staff should follow intruder protocol – It is up to each teacher to determine the 

best option for your students: 
HIDE – EVADE 

FIGHT – ENGAGE 
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RUN – ESCAPE 
 

 
HIDE - EVADE: 

o Lock and/or barricade the classroom door. Use all furniture in the room 

especially heavy furniture. 

o Turn out classroom lights. 

o Move to an area of the room which is not visible through the door window or 

other window. 

o Close shades if possible. 

o Keep quiet and calm.  

o Remain in place until the police arrive and your door is opened. 

 
FIGHT – ENGAGE: 

o If an intruder enters your room without warning, use the element of surprise 

and engage the person to confuse them. 

o Use any items in the classroom as weapons, this should include books or 

furniture.  The hope is that this will distract the intruder. 

o Decide if you can overpower the intruder and retrieve the weapon. 

o Escape if you can. 

o Run as far from the building as possible to the safest spot on or off campus. 

o Take roll to make sure that all your students are accounted for. 

o Teacher should contact Patricia 314-742-0626 or Mary 314-518-7188 with 

details of your location. 

o Stay at the location until the police or first responders come for you. 

 

RUN – ESCAPE 

o The PSR staff will try and determine where the shooter is and give as accurate 

details as possible so that you can make the best decision possible for you and 

your students. 

o As a teacher you should know all escape routes and all exits.  Familiarize 

yourself and your students with the building and walk it as part of your intruder 

drill. 

o Sometimes the classroom door is not the safest way out so when able, students 

should leave the building through windows or as directed by the teacher. 

o Leave all belongings in your room. 
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o When exiting the building, keep your hands in plain view so that the police 

know that you are not armed. 

o Run to the safest possible place on or off campus. 

o Teachers take your call and see that all students are with you in a safe place. 

o Teacher should contact Patricia 314-742-0626 or Mary 314-518-7188 with 

details of your location. 

o Stay at the location until the police or first responders say it is safe. 

 
 
Students will be released solely to their parents or to whomever the parent has listed 

on their Emergency Information Sheet. 

 

If  you choose to leave the building, the Rally point is… 

 

RE-UNIFICATION POINT FOR PARENTS 
The Pointe at Ballwin Commons  

1 Ballwin Commons Circle, Ballwin, MO 63021  
Patricia Foley 314-742-0626 
Mary Willett 314-518-7188 
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Lockdown – Exterior Threat – Heightened Security 
 

• Lockdown is different from an Intruder Alert as it occurs when there is an 

OUTSIDE danger in the vicinity of the school. 

• The inside of the building is the safe place for students. There is usually time to 

execute appropriate procedures. 

• ALL entrances WILL be locked by PRS Office Staff, outdoor activities 

cancelled, and students may be moved to secure rooms. 

• Hallway doors are not locked during lockdown. 

• Parents are not allowed to enter the building. 

• The police will be in contact with PSR and issue the “ALL CLEAR” when the 

property is deemed safe. 

 

DURING EMERGENCY ACTION STEPS: 

• PSR will inform catechists and staff but will not use PA system. 

• Catechists will CALMLY inform students about lockdown. 

• If classes are outdoors, teachers should bring students into the building 

immediately. 

• PSR will proceed with normal routine inside the building. 

• All media questions should be referred to the Ballwin Police. 

• Do not text or email during the lockdown. 

• Restrict hallway activity. 

• Ensure your assigned entrance is secure. 

• Wait until the “all-clear” signal is announced. 
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Bomb Threat 
 

SIGNALS:  

Fire alarm will sound.  Normal fire alarm procedure will be used unless special 

instructions are announced.   

PORTABLE RADIOS and CELL PHONES MUST NOT BE USED DURING A 

BOMB THREAT INCIDENT. 

 

DURING EMERGENCY ACTION STEPS: 

 If you receive the threat, preserve it, and NOTIFY the office and 911. 

 If phone threat is made, obtain as many details as possible.  Use call checklist 

that follows. 

 Notify DRE, PSR Office or Principal. 

 If threat is warranted and deemed prudent follow general evacuation 

procedures.   

 During evacuation, do not touch anything that looks suspicious.  Staff should 

report any unusual or suspicious noises, devices, or disturbances noticed 

during evacuation.  
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Fire Safety 
  

Causes of School Fires 

 1. Arson 

 2. Candles 

 3. Smoking 

 4. Electrical 

 5. Spontaneous Combustion 

  

Fire Emergency 
   

 Each classroom teacher is responsible for closing classroom windows, 

switching off classroom lights and fans, and closing classroom doors. Students should 

exit the building in single file and in silence. Each homeroom teacher should bring a 

class list outside and do roll call aloud. Individual students who are away from the 

classroom when the alarm sounds should use the nearest exit to leave the building. 

Once outside they should report to the nearest teacher who will inform the area 

captain. The area captain will report the student’s presence to the fireman or PSR 

Director. When all students in each class are accounted for, teachers must report to 

the area captain who will, in turn, report to administration that all are present.  

   

FIRE EXITS     Captains: 

   

A.  Doors nearest the Church   TBD by Director  

B.  Doors nearest the Convent     

C.  Doors nearest the North Parking Lot  

D.  Doors at the PSR Office - Go to North Parking Lot 

  

 Rooms 155-158   (Grades 1 and 2)   Exit A. 

  

 Rooms 151-154   (Grades 1 and 2)   Exit B. 

  

 Rooms 131-138   (Grades 3 and 4)  Exit C. 
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 Rooms 206-209   (Grades 5 and 6)  Exit B. 

  

 Rooms 221-224   (Grades 7 and 8)  Exit C. 

  

 Rooms 225-229   (Grades 7 and 8)  Exit D. 

   

Fire Extinguisher Use 
   

Before you use one: 

o Where are they located? 

o What is the type? 

o Have you been trained? 

Fire extinguisher use 
o Pull the pin 

o Aim the extinguisher at base of fire 

o Squeeze the trigger 

o Sweep side to side 

    

General Evacuation 

Fire or Noxious Fumes 
 

Signal:  Fire Alarm 

Steps of Action for General Evacuation including Fire or Noxious Fumes: 

• Students walk out of the classroom in a quiet, orderly manner. 

• Teacher takes class list. 

• Classroom door is closed by last person leaving the room.  

• Students walk out of the designated exit. 

• Teachers are responsible for students under their supervision and should 

take attendance, accounting for each child.  

• Missing students should be reported to the Principal or a member of the 

Emergency Response Team immediately. 
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Medical Emergency 
(Accident, Serious Injury, Bioterrorism, or Illness) 

on Campus 

 

DURING EMERGENCY ACTION STEPS: 

o Call 911. 

o Pastor/administrator will notify the staff trained in first aid/CPR. 

o Upon the arrival of the police or fire department, pastor/administrator should 

be prepared to provide any known information, such as the victim’s name age, 

etc. 

o Secure the scene/area of incident. 

o Be sure to use universal precautions to avoid exposure to bloodborne 

pathogens. 

o Keep uninjured parishioners/staff/students away from the incident location. 

o Do not move injured victims unless immediate danger exists. 

o Attempt to obtain names, addresses and phone numbers of the injured, and 

provide this information to responding EMS personnel. 

o The administrator should accompany the child (if a minor) to the medical 

treating facility and bring a signed medical release form for each child injured. 

 

COMMUNICATION: 

Notify parents, spouse or other responsible relative. Follow the Crisis Communication 

Plan found in the Diocesan Safety packet pages 14 and 15. 

  



 

42 
 

Missing Person 
 

DURING EMERGENCY ACTION STEPS: 

o If the parish/agency/school/PSR notices the child missing: 

1. Verify information regarding missing child.  Who last observed the child?  

From where is the child missing? 

2. Designate a parish/agency/school/PSR official to work as a liaison with the 

police.  

3. Have a family member file a police report if the child is not located. 

 

COMMUNICATION: 

o Call 911. 

o Give police an accurate description of child (including clothing worn) and 

provide a photograph, if one is available. 

o Contact parent. 

o If unable to locate parent, use numbers on child’s emergency card. 

o Interview missing child’s friends for information as to the child’s whereabouts, 

the possibility of running away, or of not returning home for fear of 

punishment. 

o Follow the Crisis Communication Plan, found in the Diocesan Safety packet 

pages 14 and 15. 
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Suicide Detection and Prevention 
 

If  you or someone you know is suicidal, get help immediately via 911, the 

National Suicide Prevention Lifeline at 1-800-273-TALK, the Crisis Text Line 

(text “HOME” to 741741) or 988 Suicide and Crisis Lifeline. 

 

Suicide is the second leading cause of  death among school age youth. However,  

suicide is preventable. Youth who are contemplating suicide frequently give warning 

signs of  their distress. Parents, teachers, and friends are in a key position to pick up on 

these signs and get help. Most important is to never take these warning signs lightly or 

promise to keep them secret. When all adults and students in the school community 

are committed to making suicide prevention a priority-and are empowered to take the 

correct actions-we can help youth before they engage in behavior with irreversible 

consequences. 

 

Suicide Risk Factors: 

Although far from perfect predictors, certain characteristics are associated with 

increased odds of  having suicidal thoughts. These include: 

o Mental illness including depression, conduct disorders, and substance abuse. 

o Family stress/dysfunction. 

o Environmental risks, including presence of a firearm in the home. 

o Situational crises (e.g., traumatic death of a loved one, physical or sexual abuse, 

family violence). 

 

Suicide Warning Signs: 

Most suicidal youth demonstrate observable behaviors that signal their suicidal 

thinking. These include: 

o Suicidal threats in the form of direct ("I am going to kill myself") and indirect 

("I wish I could fall asleep and never wake up again") statements. 

o Suicide notes and plans (including online postings). 

o Prior suicidal behavior. 

o Making final arrangements (e.g., making funeral arrangements, writing a will, 

giving away prized possessions). 

o Preoccupation with death. 

o Changes in behavior, appearance, thoughts and/or feelings. 
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What to Do: 

Youth who feel suicidal are not likely to seek help directly; however, parents, school 

personnel, and peers can recognize the warning signs and take immediate action to 

keep the youth safe. When a youth gives signs that they may be considering suicide, 

the following actions should be taken: 

o Remain calm. 

o Ask the youth directly if he or she is thinking about suicide (e.g., "Are you 

thinking of suicide?"). 

o Focus on your concern for their well-being and avoid being accusatory. 

o Listen. 

o Reassure them that there is help, and they will not feel like this forever. 

o Do not judge. 

o Provide constant supervision. Do not leave the youth alone. 

o Remove means for self-harm. 

o Don’t be afraid to ask the person if he/she is really thinking about committing 

suicide. The mention of the word “suicide” will not plant the idea in his/her 

head – it will relieve him/her that they are being taken seriously.  Be willing to 

listen, ask questions and clarify the problem(s).  Remain supportive, stable, and 

calm.  NEVER leave a suicidal person alone, and NEVER keep a person’s 

suicidal feelings a secret.  Urge professional help and make every effort to 

communicate realistic hope. 

 

Situations conducive to suicide, warning signs and depressive symptoms: 

o Feelings of helplessness/hopelessness. 

o Remarks suggesting profound unhappiness, despair, or failure. 

o Past history of a suicide attempt. 

o Direct or indirect suicidal statements (i.e., stating that others won’t miss or have 

to worry about him/her anymore). 

o Extreme change in mood violent or rebellious behavior or sudden 

cheerfulness).  

o Suicidal death themes in drawings, readings, or writings. 

o Diminished interest or pleasure in almost all activities. 

o Recent loss of a close relationship. 

o Recent suicide of a family member or friend. 
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o Disfigurement or losing a limb from an accident/illness. 

o Children who are bullied. 

 

In dealing with a student who has made a direct threat of suicide, or if there is 

credible information regarding a threat, the parents should be contacted immediately 

to arrange for a formal assessment or hospitalization for the student. 

 

During Emergency Action Steps: 

o Call 911. 

o For schools:  Keep students in classes, away from area. 

o Remove students from the immediate area. 

o Secure the area until police arrive. 

o Make a mental note of the circumstances: 

▪ Who observed the occurrence? 

▪ Who reported the occurrence? 

▪ What vehicle(s), if any, were involved? 

▪ Approximate times of the incident, when emergency vehicles 

arrived, what was done for the victim? 

▪ Write down your observations as soon as possible. 

 

Communication: 

o Follow the Crisis Communication Plan in the Diocesan Safety Plan, found on 

pages 14 and 15.  

o In collaboration with the Archdiocesan Office of Communications as needed, 

prepare communication with community; contact those who witnessed or 

reported the event. 

 

Announcing the Loss: 

o Notify staff of the death through a written message or meeting. 

o For school:  Arrange for selected class visits to speak to the students. 

o Follow up with a short staff meeting to review the facts of the incident and the 

role of staff/faculty in assisting with the loss.  Allow staff an opportunity to 

share their experiences and suggestions. 

o When possible, for elementary students, communicate information directly to 

parents, who then share with students at home and in an appropriate manner. 



 

46 
 

o For schools: Announce the death to the entire school via 

homeroom/classroom teachers.  Provide facts to reduce rumors.  Extend 

homeroom/study hour if necessary. 

o Announce the death to the entire parish/agency/school/PSR (as practical). 

Provide facts to reduce rumors. 

o Identify parishioners/clients obviously in distress and talk with them or invite 

them to a group or individual counseling activity.  

 

For Schools and PSRs: 

o Identify students who were close friends or students who would like an 

opportunity to attend a group or individual meeting. 

o Identify students obviously in distress and talk with them or have another 

student help escort them to a group or individual counseling activity. 

o Provide an opportunity for students to discuss the loss and what they have 

learned. 

o If students are restless, get them active and focused on a project for the family, 

if appropriate. 

o Discuss the funeral to prepare students who will be attending on what to 

expect. 

o Provide opportunities for prayer. 

 

Counseling/Psychology Responsibilities:  

o Establish an area for counseling (individual or group). 

o Reschedule the day’s activities, depending upon the needs of the school. 

o Request additional counselors, if needed. 

o Identify individuals who can work with groups or individuals. 

o Schools/PSRs:  Maintain a list of students counseled. 

o Make follow-up calls to parents of students in distress and make 

recommendations for the parents to provide support. 

o Provide parents with print resources on assisting youths in a crisis. 
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Administrative Responsibilities: 

o Keep staff updated on events and circumstances. 

o Identify staff that are in need of mental health support services. 

o Utilize counseling, psychology, community counseling, and employee assistance 

programs. 

o Emphasize the need to provide hard facts in reducing rumors. 

o Be highly visible to show presence, support, and control of the situation. 

o Provide hope and refocus perceptions toward the future. 

o Make arrangements for rescheduling cancelled activities. 

o For Schools:  For elementary students, provide a process for parent chaperones 

at the funeral Mass. 

o Make arrangements for excused absences for students wishing to attend the 

funeral. 
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Child Abduction Statistics 
 

While public fears and perceptions focus on stereotypical stranger type of 

abduction, in which an older adult male from outside a community preys upon an 

unsuspecting child for sexual gratification, initial research findings paint a different 

picture.  

 

Studies found that abductions by family members represented the most 

prevalent child abduction type.  On average, 2,185 children under the age of 18 

were reported missing each day of the study year.  That adds up to more than 

797,500 children annually.  Again, the vast majority of these cases were 

comprised of parental abductions and runaway cases where the victim was 

recovered quickly.  

 

Each year there are about 3,000 to 5,000 non-family abductions reported to police, 

most of which are short term sexually motivated cases. About 200 to 300 of these 

cases, or 6 percent, make up the most serious cases where the child was murdered, 

ransomed, or taken with the intent to keep.    
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Amber Alerts 
 

AMBER Alert: Restoring Children to Their Homes and Peace to Families 

January 13th, 2010, posted by Tracy Russo. The following post appears 

courtesy of Kim Lowry, Communications Director for the Office of Justice 

Programs: 

 

o There are few things more frightening than the loss of a child. Each year some 

800,000 children are reported missing in the United States. Most of these 

children are not victims of abduction, and fortunately, most soon return home. 

 

o For some children, however, their separation will last far longer—even a 

lifetime. For others, their abduction ends in the most tragic of ways.  

 

o The challenges of rescuing endangered missing and abducted children require a 

determined and coordinated effort. The first hours following a child’s 

abduction are the most critical. Of the children murdered in stranger 

abductions, 3 out of 4 are killed within the first three hours. 

 

o Early intervention is crucial and provides our best hope of protecting such 

children and reuniting them with their families. It was for this reason that the 

AMBER Alert system was initiated 14 years ago. 
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PARENT AGREEMENT 
 

As parent and first educator of my children in the faith of the Church, I 

promise that I will take my children regularly to Church, pray with them, and be an 

example of Christ in the world today.  With these promises, I then support the 

program and the mission of the Holy Infant Parish School of Religion. 

 


